
ORGANIZATION OF THE ASSOCIATION 

• Chief Patron: The Chairman of Sri Raaja Raajan college of Engineering and 

Technology will be the Chief Patron to the Association. 

•  Patron: The Principal of Sri Raaja Raajan College of Engineering and 

Technology will be the Patron to the Association 

• Executive Body: There shall be an Executive Committee to manage the 

affairs of the Association. The executive committee shall consist of 

President, Vice President, Secretary, Joint secretary, Treasurer, Executive 

Committee members and Ex-officio members. 

• Local Chapters: There may be local chapters in India and Abroad. The 

membership with the local chapter will be governed by SRRCET -Alumni 

Association. 

 

DUTIES AND RESPONSIBILITIES OF OFFICE BEARERS 

President 

• The president shall preside over the executive committee meetings and 

maintain their minutes. 

• The president shall have all the power for promotion of the objectives of 

the alumni association. 

• The President shall have discretionary powers to take any decision and 

report to the Executive Committee for ratification. 

• The President shall keep tracking of what is going in the alumni association. 

• The President shall make arrangements of the meeting to be monitored. 

 

 

 

 



Vice President 

• The Vice President shall exercise the duties of the President in his absence 

• The Vice President shall render advice to the Executive Committee with 

regard to promotion of the objectives of the association 

• To make complete agenda of the all program and give it to the secretary 

for file  

Secretary 

• The Secretary shall look after the activities of the Association under the 

supervision of the President. 

• To keep the permanent record of minutes of all meetings. 

• The Secretary shall be responsible for carrying out all correspondence of 

the association. 

• To have the accurate record of all activities like full membership list of the 

alumni, guest lecturers, industrial visits, invitation forms etc., 

Joint Secretary 

• The Joint secretary shall exercise the duties of the secretary in his absence. 

• Perform any other duties assigned by the president. 

Treasurer 

• The Treasurer shall be responsible for the maintenance of the financial 

records and accounts of the association. 

• The Treasurer shall operate the funds of the Association jointly with the 

President. 

Executive Member 

• The Executive Members shall assist the Executive Committee in the 

delegation of their responsibilities. 

• The Executive Committee members should attend the alumni meetings. 

 



FINANCE AND ACCOUNTS 

• The account of the Association shall be opened in Indian Federal Bank (FB) 

in Karaikudi into which all subscription and other income shall be credited 

and operated. 

• Financial year of the Association shall be from April 1 to March 31. 

• Withdrawals of funds shall be made only with the approval of the 

President. 

• The accounts of the Association shall be audited every year by Auditor to 

be appointed by the Executive Committee. 

RECORDS OF THE ASSOCIATION 

• The following records shall be maintained by the Association 

• i) Membership details; 

• ii) Minutes of the Executive Committee meetings and 

• iii) Copies of all correspondence 

• The records shall include details of all sums of money received and the 

sources and the 

• sources thereof, and all the sums of money spent 

OBJECTIVE 

• To conduct one meeting yearly at the Chapter wise section. 

• To conduct one meeting yearly in the Institute. 

• To participate in various functions at the college. 

 

 

 

 


